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Tarek Fathy Hassan Ali 
 

Personal Data: - 
 

Date of Birth: 19th Oct. 1969 

Place of Birth: Aswan, Egypt. 

Nationality: Egyptian. 

Marital Status: Married 

Military Status: Exempted. 

Home Address:  49 Makah St. El-Saudi Buildings - New Maadi – Cairo. 

Home Tel: 27024917 

Mobile: 01124243388 

E-mail: tarek.fathy88@yahoo.com 

 

Education: -  1992 

                      Bachelor of Commerce, Accounting Major.  - Ain Shams University 
 

Courses: - 
 

- Leading by values – Greek Camp  

- Drive performance - Logic 

- Computer application - Egyptian Banking Institute. 

- English Language - Egyptian Banking Institute 

- Store &Purchasing - Ministry Of Factory. 

 



 

  
 
 

 

Extra Qualifications: - 
 

- Use and application of personal computers (MS Excel - MS Word - Internet) 

           - Strong negotiation and interpersonal skills. 

           - Many curses at Banking institute, Ministry of industry & British Council  

           - Full clean Egyptian driving license. 
 

Career Objective: - 
 

Working in Career (Real Estate – Food & Beverage - Banking) developing 
my economic & accounting knowledge and skills, also improve my 
interpersonal skills. 

 
Working in Equation Committee (Equation core system is a product of 
Misys International UK) under the umbrella of IT Department to apply the 
new bank computer system in all bank branches improves my knowledge. 
 
Working in ERP system under the umbrella of IT Department to apply the 
new system in all SED branches improves my knowledge. 

 
 
 

Current Job: - 
 

 From January 2018 till now 

            Saudi Egyptian Developers (SECON) - Assistant General Procurement 

            Manager 



 From April 2012 till March 2017    
  K & K Trading Co. - Egypt - Purchasing Manager 

 



 From April, 2010 till Marsh 2012 
  I.C. Group (Real Estate Co.) – Purchasing Manager 




   From July, 1993 till march 2010     

     Ahli United Bank (Egypt) – Purchasing Supervisor 



 

   



 

  

 



                                                                






 Attached: - 
 

- Certificates  
 

 

******************************************* 
 
 

 

- The business that I do is: 
 

- preparing all documents related to tenders and various practices 

- Preparing letters of attendance of contractors to submit their bids in various works 

- Making notes for forming committees, whether to open envelopes or decide on them 

- Unpacking and compiling the bids received from contractors and making a financial evaluation of them   

   and their suitability for value the estimate set by the technical department and its decision after reviewing 

   the technical evaluation prepared by the engineer / technical member of the committee. 

- Preparing notes for opening envelopes as well as decision notes, in preparation for taking approvals from  

   the financial authorities in accordance with the financial authorities granted, whether by presenting it to  

   CEO or on the Board of Directors  

- Preparing some attribution orders and some work orders, as well as some contracts for contractors'  

   completion of signature procedures from all parties, with final guarantees requested from them 

- Making letters of acceptance and return of the primary and final insurances and the advance payment  

   after the awarding procedure.  

       - Preparing the statements of the work that took place during the month and providing the financial  

         department with them periodically for all business that was offered during the period. 

 

 

   



 

- Carrying out the work of addressing contractors and consultants on various 

issues, whether through E-mail, fax or speak to them by phone. 

- Carrying out price placement work for practices or tenders in the event of a 

discount rate in preparation for the final price and offer 

- Keeping records of internal correspondence between the decision committee 

and the various departments and sites 

- Received orders from the various branches and departments 

 

- Get quotations for companies specialized in this area 
 

- Preparation of the necessary financial approvals for the award of supply 
 

- Follow-up to issue the necessary orders for the supply companies 
 

- Continue the process of supply and specifications required 
 

- Follow-up to receive requests and stores introduced to the Co. and interviewed 

authorizations contained 
 

- Follow-up delivery of applications to branches or departments to request 

payment 
 

- Work for the adoption of the expense of the exchange Almtzhqat Moridn 
 
- Follow-up stores: 
- Do some work on the store inventory sudden Co. publications for inventory control and  
   follow up 
 

- Follow-up stocks various items of stores with official store and find out their suitability 
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